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Contents of R & D Framework-2021 
 

A. SOP on Uploading Research Work of Manual Tests into the System by the Faculty Members . 

B. SOP on Uploading Research Work of Manual Tests into the System by the Research Team. 

C. SOP on How to prepare System Generated Manual Papers for the class Tests dated 10/4/2021( For In-Campus Classes) 
“Guidelines for Manager Exams and Relevant faculty Members” 

D. SOP on How to Retrieve the Answer of Manual Tests by relevant Faculty Members. 

E. SOP on How to Upload Online Manual Tests, Mid term and Mocks by relevant Faculty Members. (Applicable in High Extreme/ uncertain 
conditions like COVID) 

F. SOP on Downloading Online Manual Tests & Assignments by Students. 

G. SOP on Uploading Online Manual Tests & Assignments by Students. 

H. SOP on How relevant Faculty Members can download answer sheets? 

I. SOP on How relevant Faculty Members can upload checked test? 

J. SOP Uploading Research Work of Computer Based Tests into the System by relevant Faculty Members. 

K. Recommendations for IT solution. 
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Part -A SOP on Uploading Research Work of Manual Tests into the System by the Faculty Members 
Dated: 9th March,2021 

 
 

It is consisted of the following: 

 
1. Short SOPs of Manual Class Tests , Mid-Term and Final Mock-CAF-Level-2021 

2. Nomination List and SLP Testing Codes (Ref Separate attachment) 

3. Structured Lecture Plan –(SLP-2021) (Ref Separate attachment) 

4. SKANS Model ITA Paper for Class Test (Ref Separate attachment) 

5. SKANS Model ITA Paper for Mid-Term (Ref Separate attachment) 

6. SKANS Model ITA paper for Final Mock(Ref Separate attachment) 
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Step 1 Teacher 
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Step 2 teacher can up 

load for SKANS QB 
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Director research will instruct his staff to upload pooled 
data onto system-based SKANS Question-Bank Portal. 

 
 

A system-generated weekly report will be extracted and 
shared 

 
 

Quality of the questions will be determined under the 

Step 4 Select subject 

Step 3 Select Test 

Step 5  Chose files 

Step 6 Upload file 
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R&D framework-2021. 
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Different types of Activities can be uploaded as a Research Contribution 

from the Faculty portal 
 
 

 

List of Activities are as follows: 

 

1) Assignments Material 

2) Mock Material 

3) Online Class activity 

4) Online Class Practice 

5) Online Quiz 

6) Online Class Content Material 
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How Can upload Assignments Material ? 
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How Can upload Mock material ? 
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How Can upload Online Class Activity? 
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How Can upload Online Practice? 
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How Can upload Manual online Quiz 
material? 
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How Can Upload 
Manual Daily Class 
Content Material ? 
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Instructions for Teachers : 
• Provide test-wise question 

along with solution and 
marking scheme (1st Phase) 
09—03- 2021 starting date 

• Provide assignments-wise question along with 
solution and marking scheme (2nd Phase) 

• The questions must be in accordance with ICAP’s 
past-paper Autumn 2020. 

• Model Paper of SKANS/ICAP. (ref: Separate 
attachment) must be strictly followed. 

• Structured Lecture Plan (SLP-2021) and “Tests 
Codes” (ref Separate Attachment) must be strictly 
followed 

• Class Test/mid-term and Final Mock MUST be in “ 
WORD FORMAT” form. 

• Please use Red 
Color when 

you make any 
changes 
including all or 
any of the below 
mentioned in any 
question. 
a) A statement 
b) A word 
c) Amount 
d) Requirement 
e) Replication 
f) Copy paste in word format 

• Please use Yellow Color when you give 

the 
Source of the question reference ICAP 
paper or study text. e.g., Source: Self 
Marks: 4  or Source ICAP Paper Aut-
2020 Q#1 Marks: 10 or Source ICAP 
Study Text-2020 Q#1  
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• Save file with the SLP Chapter Code e.g. ITA-Test 
MANUAL #1 (CH#1+2+3) –Official-Copy 

• Use SKANS Model-Paper ITA Word 
Format as a template for all manual 
online Class Tests , Mid- term and Final 
Term . 

• Two Separate Copies for each set needs 
to be prepared. For example; one set 
“Teacher Copy” along with the answers 
and Marking scheme. 

• Other set name will be “Study Copy” only the 
Questions. 

 

Try to follow the max instructions if possible and 
where applicable. 
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Part-B . 
SOP on Uploading Research 
Work of Manual Tests into the 
System by the Research 
Team Dated: 28th March -
2021 

Objective: 

The primary purpose of this SOP is to define the path that 
how research work of manual tests can be uploaded into 
the system under the R&D framework -2021 for manual tests 
at CAF level issued, dated 9th march 2021.The Initial R&D 
Framework-2021 was issued from the office of director 
governance under the title of SKANS Question Bank (CAF). 

• Benefits of this SOP: 

• This SOP will help to achieve the following objectives: 
 Standardization Chapter-wise Coding 

 Standardization Chapter-wise Coding based on the ICAP study text 

Edition-2021 

 Effective implementation of SLP-Framework-2021 (issued dated 23-03-

2021) 

 Segregation of Manual Questions Flavor into different levels 

 Helps to prepare system based Manual Tests/Mid-terms and Mocks 

 Integrate the SLP -2021 with Manual Testing 

 Independent preparation of manual Papers, Tests at fraction through 

System 

 Helps in Symmetry of uploading manual Tests etc. 

 Helps in Centralization of manual Testing 
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Annexure-A 
 

S. No Particulars Low Pitch 

Codes 

ICAP-Original -Codes High Pitch 

Codes 

CAF-1 ITA 1001-1013 2001-2013 3001-3013 

CAF-2 IEF 1001-1015 2001-2015 3001-3015 

CAF-3 BL 1001-1016 2001-2016 3001-3016 

CAF-4 BMBS 1001-1011 2001-2011 3001-3011 

CAF-5 FAR1 1001-1011 2001-2011 3001-3011 

CAF-6 Principles of Taxation 1001-1019 2001-2019 3001-3019 

CAF-7 FAR2 1001-1015 2001-2015 3001-3015 

CAF-8 CMA 1001-1018 2001-2018 3001-3018 

CAF-9 Audit & Assurance 1001-1015 2001-2015 3001-3015 
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Criteria for Short and Long Question: 
 

 

S. No Particulars MCQS Short-question Long-questions 

CAF-1 ITA On Avg 9 MCQS, Marks: 1-2 3 questions, Marks: 6-8 4 questions, Marks: 15-20 

CAF-2 IEF 15 MCQS, Marks: 1 each 4 questions, 

Marks:6-12 

7 questions, Marks: 10-11 

CAF-3 BL 30 MCQS, Marks: 1 each 10 Questions, Marks: 4-16 

CAF-4 BMBS - 10 Questions, Marks: 6-15 

CAF-5 FAR1 8 MCQS, Marks: 1-2 3 questions, Marks: 6-8 4 questions, Marks: 14-20 

CAF-6 Principles of Taxation - 8 Questions, Marks: 6-19 

CAF-7 FAR2 On Avg 8 MCQS, Marks: 1-2 4 questions, Marks: 3-8 4 questions, Marks: 14-20 

CAF-8 CMA - 7 Questions, Marks: 4-25 
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CAF-9 Audit & Assurance - 10 Questions, Marks: 6-18 
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Part -C SOP on How to prepare System Generated Manual Papers for the class Tests dated 
10/4/2021( For In-Campus Classes) 
“Guidelines for Manager Exams and Relevant faculty Members” 
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Annexure A 

System-Based-Full Paper-ITA 
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Click on teacher 

Part D: SOP on How to Retrieve the Answer of Manual Tests by relevant Faculty 
Members 
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Enter your user name 

& password to the 
search box 

C
lick Lo

gin
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Click on Reports 
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Click 
Here 
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Fill detail 
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Enter Paper 
 

 

Enter Batch 
No 

 
 

Enter Session 
 
 

Enter Test No 
 

 

Click Ok 
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Part E: SOP on How to Upload Online Manual Tests, Mid 
term and Mocks by relevant Faculty Members. 

(Applicable in High Extreme/ uncertain conditions like 
COVID) 
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Click the tab to 
upload the Online- 

Manual 
assignments ,tests, 
midterm and mock 
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Enter your user name 
& password to the 

search box 
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TUTORIAL OF LOGIN 
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Teachers enter the data related to 

their respective batch session , 

classes, and press the load button 
 
 
 
 
 
 
 
 
 
 
 

 

The dropdown list of students 
names appears on the screen , 
check /uncheck all the students. 
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Click the choose file and select 
the file from your computer. The 

file size should not exceed the 
prescribed limit 

 
 
 
 

 

Click the submit 
button 
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Part F: SOP on Downloading Online Manual Tests & 
Assignments by Students. 
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Go to www. Skans.pk 

STUDENT PORTAL 
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Student can login by entering 
student ID and password 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

SKANS School of Accountancy – Policies & Guidelines 2021 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Student can view, download and 
upload the lectures tests and 
test answer sheets by clicking 

the respective options 



 
 

SKANS School of Accountancy – Policies & Guidelines 2021 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 

Following are the options appears 
on the screen ,student click the 
view book option your lectures 

and test etc. are loaded here 
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Question paper appears on 
the screen of the students 
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Part G: SOP on Uploading Online Manual Tests & Assignments by 
Students 
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STUDENT PORTAL 
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Student can login by entering 
student ID and password 
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Student can view, download and 
upload the lectures tests and 
test answer sheets by clicking 

the respective options 
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UPLOAD TEST ANSWER SHEETS 

BUTTON APPEARS ON THE SCREEN 

CLICK IT 
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Student entered their data on the 
given search box and click the choose 

file button the file limit should not 
exceed from 4 Mb . Student can upload 

tests by dividing a file into 2 files 
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Part H: SOP on How relevant Faculty Members can download answer 
sheets? 
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Step 1 Teacher 
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Step 3 Select 

Subject 
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Suggestion : 
Must show the 

relevant 
student Name 

Select Test 1 
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Part I: SOP on How relevant Faculty Members can upload 
checked test? 
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Click the tab to 
upload the 

assignments ,tests, 
midterm and mock 
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Teachers enter the data 

related to their respective 

batch session , classes, 

and press the load button 
 
 
 
 
 
 
 
 

Select Checked Test and add 
date and time by clicking the 

button 
 
 
 
 
 
 
 

 

The dropdown list of students 
names appears on the screen , 
check /uncheck all the students. 
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Check the name of student to 
whom send the answer sheet 
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Click the submit 
button 
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Enter teacher Name 

and Password 

Part J: SOP Uploading Research Work of Computer Based Tests into the System by relevant 
Faculty Members. 
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Fill the tabs. 

 
1. Select Subject 

2. Select type of questions 

3. Enter Set No. 

4. Click Load 

1 2 3 

4 
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By filling the tabs we get the following: 
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How to Upload MCQs Work for ONLINE Test 
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Defined Codes: 
 
 
 
 
 

 

S No  Code 

1 Online Practice 1-19 QMS 

2 Online Assignment A1 -A19 

3 Online Quiz Q1-Q19 

4 Online Tests 1001-1019 

5 Online Advanced Problem P1-P19 
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Annexure-A 
 

 

 

S. No Particulars Online 

Practice 

Online 

Testing 

Online 

Assignment 

Online 

Quiz 

Advance 

Online Quiz 

AFC-1 Functional English 1-8 1001-1008 A1-A8 Q1-Q8 P1-P8 

AFC -2 Business Communication 1-9 1001-1009 A1-A9 Q1-Q9 P1-P9 

AFC -3 Quantitative Methods 1-19 1001-1019 A1-A19 Q1-Q19 P1-P19 

AFC -4 Introduction to 

Information Technology 

1-14 1001-1014 A1-A14 Q1-Q14 P1-P14 

 

S. No Particulars Online 

Practice 

Online 

Testing 

Online 

Assignment 

Online 

Quiz 

Advance 

Online Quiz 

AFC-1 Functional English Max 50 Max 50 As Per ICAP 

Study Text 

As Per 

ICAP Study 

Text 

Max 50 

AFC -2 Business 

Communication 

Max 50 Max 50 As Per ICAP 

Study Text 

As Per 

ICAP Study 

Text 

Max 50 

AFC -3 Quantitative Methods Max 50 Max 50 As Per ICAP 

Study Text 

As Per 

ICAP Study 

Text 

Max 50 

AFC -4 Introduction to 

Information 

Technology 

Max 50 Max 50 As Per ICAP 

Study Text 

As Per 

ICAP Study 

Text 

Max 50 
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Recommendation for 
IT solution: 

 
• A separate tab should be made 

available on portal like 
uploading the Research work, 
which will help to Upload 
Manual Daily Class Content 
Material. (Ref. Slide # 13) 

• Change the name of tab. (Ref. Slide # 67) 

• Student detail should be shown. (Ref. Slide 
# 69) 

• Provide a separate platform on 
the teacher’s portal to check the 
quality online testing material 
MCQs test at the teacher level by 
conducting the tests.(AFC & CAF 
level). 

• Provide separate tab on teacher portal for 
the information 

a) Relevant Jd 

b) Relevant SOPs 

c) Relevant Policies 

d) Relevant Orientations. 


